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Annexure IA 
 

Procedures on the Rights Issue process 
 

A. Application Form 
 

a) The issuer shall dispatch a common application form to its shareholders as on 

the record date.  Along with application form, the issuer shall also send the 

details of the rights entitlements of the shareholder separately. 

b) This application form can be used both by shareholder or renouncee. 

c) Registrar to the issue shall also upload the application forms on its website.  

d) Applicants can use application form available on the website of registrar to 

the issue or printed forms sourced from the issuer [***]75 or registrars to the 

issue. 

e) In terms of Regulation 78 of the ICDR Regulations 2018, investor also has 

option to make an application in writing on a plain paper. 

B.  
 

a) The depositories shall put necessary procedures in place for issue and credit 

of REs in demat mode. 

b) The issuer making a rights issue of specified securities shall ensure that it has 

made necessary arrangements with depositories to issue and credit the REs 

in demat mode in the demat accounts of shareholders holding shares as on 

the record date. 

c) A separate ISIN shall be obtained by the issuer for credit of REs.  

d) Issuer shall specify the ISIN for REs while announcing the record date. 

e) Based on the rights entitlement ratio, the issuer shall credit REs in 

dematerialized   mode through corporate action to shareholders holding 

shares as on record date.  The ISIN of REs shall be kept frozen (for debit) in 

the depository system till the date of opening of the issue. 

f) Physical shareholders shall be required to provide their demat account details 

to Issuer / Registrar to the Issue for credit of REs not later than two working 

days prior to issue closing date, such that credit of REs in their demat 

account takes place at least one day before issue closing date. 

g) In case of fractional entitlements of REs, the fractional part shall be ignored 

by rounding down the entitlement. 

                                              
 
75 Omitted vide SEBI Circular no. SEBI/HO/CFD/CFD-PoD-1/P/CIR/2025/31 dated March 11, 2025. Before 
omission it read as ,  
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h) The issuer shall submit details of total REs credited to the stock exchanges 

immediately after completing the corporate action for the same and shall 

obtain requisite trading approval from the stock exchanges. 

i) The details with respect to shareholder entitlement shall be made available on 

the website of the Registrar to the issue and the investors shall be able to 

check their respective entitlements on the website of the Registrar by keying 

their details, af

information is made available only to the particular investor. Issuer shall also 

carry these links on their website. 

j) If the demat account of a shareholder is frozen or demat account details are 

not available, including shares held in unclaimed suspense account or in the 

account of IEPF Authority, then REs shall be credited in a suspense escrow 

demat account of the Company and an intimation should be sent to such 

shareholder by the issuer /Registrar to the issue. 

k) The issuer shall intimate issue closing date to the depositories at least one 

day before the issue closing date, and the depositories shall suspend the 

ISIN of REs for transfers, from issue closing date. 

l) REs which are neither renounced nor subscribed by the shareholders, shall 

be lapsed after closure of the Rights Issue. 

m) Issuer Company shall ensure that REs which are lapsed are extinguished 

from the depository system once securities are allotted pursuant to Rights 

Issue. Once allotment is done, the ISIN for REs shall be permanently 

deactivated in the depository system by the depositories. 

C. Renunciation process and trading of REs on stock exchange platform: 
 

a) The stock exchanges shall put necessary procedures in place for trading of 

REs on stock exchange platform. 

b) REs credited to demat account can be renounced either by sale of REs using 

stock exchanges platform or off-market transfer and such trades will be 

settled by transferring dematerialized REs through depository mechanism in 

the same manner as done for all other types of securities. 

c) For sale of REs through stock exchange, investors can place order for sale of 

REs only to the extent   of REs available in the demat account of the 

investor.  Trading in REs on the secondary market platform of Stock 

exchanges will happen electronically on T+1 rolling settlement basis where T 

being the date of trading. The transactions will be settled on trade-for-trade 

basis. 
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d) Issuer shall inform the dates of issue opening and closing to the stock 

exchanges and the depositories at the time of filing the letter of offer with the 

stock exchanges. 

e) Trading in REs shall commence on the date of opening of the issue and shall 

be closed at least three working days prior to the closure of rights issue.  

 
D. Submission of Application form in Rights Issue 

 
a) All investors (including renouncee) shall submit application forms using ASBA 

facility through the Self Certified Syndicate Banks (SCSB) network during the 

issue period. 

b) Investor shall submit only one application form for REs available in a 

particular demat account. 

 

E. Allotment process in the rights issue 
 

a) [Correction of bid data as collated by the SCSB after issue closing shall be 

completed on the issue closure date itself].76 

b) Registrar shall obtain demographic details of all applicants from depositories.  

c) Registrar shall obtain details of holders of REs as on issue closing date, from 

the depositories. 

d) After reconciliation of valid ASBA applications, funds blocked and REs demat 

holding list, the registrar shall finalise allocation of securities offered through 

rights offering. 

e) Registrar shall credit the shares to the respective demat accounts of the 

applicants based on basis of allotment approved by the designated stock 

exchange and shall issue instructions to unblock bank accounts wherever 

necessary. 

 
 
 
 
 
 
 
 
 
                                              
 
76 Substituted vide SEBI Circular no. SEBI/HO/CFD/CFD-PoD-1/P/CIR/2025/31 dated March 11, 2025. Before 
substitution it read as under: 

day i.e. on  


